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CropiHKa TUCTAHIIIHHOTO KypCy

https://el.puet.edu.ua/

Onuc HaBYaAbHOL AHCUHIIAIHH

MeTa BHBYEHHSA
HaB4YaABHOI AHCIHIIAIHH

MeTo0 BHBYEHHS JUCLHUIUIIHM € MiATOTOBKA CTY/AEHTIB 10 e()eKTHBHOI YCHOI Ta MHCHMOBOI
KOMYHIKail y ix akajemiuHii Ta npodeciiiHiit AisbHOCTI.

TpuBaaicTsb 3 kpeautu €KTC/90 roaun (mpaktuuHi 3aHsTTs 36 ro1., caMocTiiHa podota 54 rox.)
POpMH Ta METOAH IIpakTU4HI 3aHATTS B Ay IUTOPIi, CAMOCTiiHa po0OOTa 1M03a PO3KIA0M
HaBYaHHSA

CHucTeMa IIOTOYHOTIO Ta

NiZACYMKOBOI'O KOHTPOAIO | MOJylbHa poboTa

IToTouHHI KOHTPOJIb: BIJABIAYBaHHS 3aHATH;, 3aXHCT JOMAIIHBOTO 3aBJAHHS, OOrOBOPEHHSI
MaTepiany 3aHsITh; BHKOHAHHS HABYAJbHHMX 3aBIaHb, MPE3CHTAIlil, TECTyBaHHS, MOTOYHA

[MigcymxoBuii KoHTpOINE: 3a1iK ([IMK)

Ba3oBi 3HaHHSA

HaBuuku roBopiHHS, ayIifoBaHHS, IChMa Ta YHTaHHS Ha piBHI Bl

MoBa BHKAQOAAHHSA Amnrniiiceka

IlepeAik KoMneTeHTHOCTeH, AKi 3a0e3nedye AaHa HaBYaAbHA AHCIHIIAIHA, IporpaMHi
pe3yAbBTAaTH HaBYaHHSA

IIporpamMHi pe3yAbTaTH HaBYaHHA

KOMIIETEHTHOCTi, SIKHMH NMOBHHEH
OoBOAOZiITH 3mM00yBay

3JaTHICTh IOCTIMHO HaBYaTHCS 1 OBOJIOXAIBATH
cy4yacHumu 3HaHHsaMmH ([TPH2);

3[aTHICTh 3aCTOCOBYBaTH 3HAHHSA Yy NPAKTHYHHX
cutyanisx (ITPH4);

3MaTHICTP 10 BUKOPUCTAaHHSA iH(GOpMAIiHHUX i
KOMYHIKaI[iifTHUX TeXHOJIOTiH, MONIyKy, 0OpoOIeHHs Ta
a”anizy indopmaii (ITPHS);

3/IaTHICTh TPAIfOBATH B KOJIEKTHBI Ta B KOMAaHII,
BOJIOAITH YCHOIO 1 IIMCHMOBOIO JIEP)KaBHOIO Ta
iHozemHoro MoBamu (ITPH6);

(opMyBaHHS CHCTEMH LIHHOCTEH Ta IIOBarn Ji0
pi3HOMaHITHOCTI i MynbTHKYIbTYpHOCTI (ITPH7).

30aTHICTh NIISIXOM CaMOCTIHHOTO HaBYaHHS OCBOIOBAaTH HOBI
o6uacTi, BUKOpUCTOBYIOUH 3/100yTi 3HaHHs (3K2);

3[aTHICTh 3acTOCOBYBaTH (axoBi Ta (yHIaMEHTAIbHI 3HAHHS Y
npodeciiiHiit nismpHOCTI (3K4);

3IaTHICTH IO YCHOI Ta MUCHMOBOI IIOBOI KOMYHIKaIlii JepKaBHOIO
Ta iHO3EMHOIO MOBaMH JUIS CIIIKYBaHHS y MpodeciiiHii MisIbHOCTI
Ta  COIANBbHO-KYJNBTYpHIH  cdepax,  BOJOMIHHA  (PaxOBOIO
TEepPMiHOJIOTi€I0 iHO3eMHOI0 MOBOIO (3K7).

3[aTHICTh PO3YMITH Ta IOBa)KaTW IPEACTABHUKIB IHIINX KYJIBTYD,
e(heKTUBHO 3aCTOCOBYIOUM KOMYHiKauiiHi konnenuii (3K 8).
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TeMaTHYHHH IIAAH HAaBYAABHOI AHCIHIIAIHH

Ha3Ba TeMH

Buau pobir

3aBaaHHs caMOCTiHHOI po6GoTH y po3pisi Tem

Module 1. Careers

Tema 1. Careers.
Career moves

BinsinyBanus 3aHsTh; TectyBaHHA (Entry
test) Ta aHami3 HOTO pe3yibTaTIB; 3aXHCT
JIOMAIITHBOTO 3aBJIaHHsI,00rOBOPEHHS
TEOPETHYHOTO Ta MPAKTUYHOTO MaTepiainy
(ycHi BiAmoOBizmi); BUKOHAHHS HaBYAIBHUX
3aBmaHb  (poNBOBI  irpW,  THCHEMOBI
3aBIAHHs]); IpEe3CHTallil; KOHTPOJbHA
pobora Ha 3amsarTi (Revision); 3aBaaHHS
CaMOCTIHHOT pOOOTH.

JlomaliHe 101aTKOBE YUTAHHS, BEJCHHS CIIOBHHKA;
BUKOHAHHS IIMCEMOBUX 3aBJIaHb; MIATOTOBKA PE3EHTALlIi;
romryK (TixOip) Ta oIy JiTepaTypHUX IKepen 3a
3a1aHOI0 TPOOIEMAaTHKOIO; IHANBiTyaapbHa poboTa B
KOMII FOTepPHOMY KJIaci.

Tema 2. Telephoning.
Making contacts

BinsigyBaHHs 3aHATh; 3aXHCT
JIOMAalIHEOTO ~ 3aBJaHHS; OOTOBOPCHHS
TEOPETHYHOTO Ta MPAKTUYHOTO MaTepiary
(ycHi BIAMOBIMi); BUKOHAHHS HAaBYAJIbHUX
3aBnaHb  (poJIbOBI  irpHW,  IHCHMOBI
3aBJaHHs);  MPE3CHTalii;  KOHTPOJIbHA
pobora Ha 3amsArTi (Revision); 3aBmaHHA
CaMOCTIHHOT pOOOTH.

JomaliHe 101aTKOBE YUTAHHS, BEICHHS CIOBHHKA,
BHUKOHAHHS IMCbMOBUX 3aBJIaHb; MiJrOTOBKA MPE3CHTALlIi;
rouryk (Imiadip) Ta oriisi NiTepaTypHHX JPKEpe 3a
3aJ]aHOI0 TPOOJIEMATHKOIO; 1HMBiJyallbHa po0OTa B
KOMIT FOTEpPHOMY KJIaci.

Tema 3. Selling online.
Shopping online

BinBinyBaHHs 3aHATE, 3aXHCT
JIOMAIIIHBOTO ~ 3aBJaHHS, OOTOBOPECHHS
TEOPETHYHOTO Ta MPAKTHYHOTO MaTepiany
(ycHi BIAMOBIMi); BUKOHAHHS HAaBYAJIbHUX
3aBnaHb  (poJIbOBI  irpH,  MHCHMOBI
3aBIaHHs);  MPE3CHTAIlil;  KOHTPOJIbHA
pobora Ha 3amsarTi (Revision); 3aBaaHHs
caMocCTiitHOT poOOTH.

JloMalHe TOAaTKOBE YUTAHHS, BEICHHS CIOBHHKA;
BUKOHAHHS IMCEMOBUX 3aBJaHb; ITiATOTOBKA IPE3EHTALl]i;
momnyk (mixOip) Ta O JiTepaTypHUX IKEpen 3a
3aJ]aHOI0 TIPOOJIEMATHKOIO; 1HMBIJyallbHa po0OTa B
KOMIT FOTEpPHOMY KJIaci.

Tema 4. Negotiating.
Reaching agreement

BingsigyBauHs 3aHATh; 3aXHCT
JIOMAalIHbOTO  3aBJaHHS; OOTOBOPEHHS
TEOPETHYHOTO Ta MPAKTUYHOTO Marepiany
(ycHi BiAIOBii); BUKOHAHHS HaBYAIBHUX
3aBmaHb  (pONBOBI  irpW,  ITHCHMOBI
3aBIaHHs);  Mpe3eHTallii;  KOHTPOJIbHA
pobora Ha 3amArTi (Revision); 3aBmaHHS
CaMOCTIHHOT pOoOOTH.

JlomariiHe 101aTKOBE YMTAHHS, BEICHHS CJIOBHHKA,
BHUKOHAHHS IMChMOBHX 3aBJIaHb; IiIrOTOBKA IPE3CHTAIIIT;
momyk (mixdip) Ta OrIs JiTepaTypHUX IKepe 3a
3a[1aHOI0 TPOOIEMAaTHKO; IHANBITyadbHa podOoTa B
KOMIT FOTEPHOMY KJTACi.

Tema 5. Companies.
Types of companies

BinsinyBanHs 3aHAITE, 3aXHCT
JIOMAalIHbOTO  3aBJaHHS; OOTOBOPEHHS
TEOPETHYHOTO Ta MPAKTHYHOTO MaTepiany
(ycHi BIAMOBIi); BUKOHAHHS HAaBYAJIbHUX
3aBmaHb  (poJibOBI  irpW,  MHCHMOBI
3aBIaHHA); Tpe3eHTallii; KOHTPOJbHA
pobora Ha 3amsarTi (Revision); 3aBmaHHS
CaMOCTIHHOT pOOOTH;, MOTOYHA MOIYyJbHA
pobora.

JoMalHe 101aTKOBE YUTAHHS, BEICHHS CJIOBHHKA,;
BHUKOHAHHS MMChbMOBHX 3aBJIaHb; M IrOTOBKA MPE3CHTAIIIT;
nouryk (miaoip) Ta oy JIiTepaTypHuX JKepes 3a
3aJ[aHOI0 TIPOOJIEMATHKOIO; 1HMBIJyallbHa po0OTa B
KOMIIT’ FOTEpPHOMY KJIaci.

Tema 6. Making a
presentation

BinigyBaHHs 3aHATD; 3aXHCT
JIOMAalllHEOTO ~ 3aBIaHHS; OOTrOBOPEHHS
TEOPETHYHOTO Ta MPAKTHYHOTO MaTepiary
(ycHi BIiAIOBI/i); BUKOHAHHS HaBYAJIBHUX
3aBAaHb  (pOJILOBI  irpu,  TMHUCHMOBI
3aBIaHHSA); TPE3eHTallii; KOHTPOJbHA
pobota Ha 3aHATTI (Revision); 3aBmaHHsI
caMOCTiiHO1 poOOTH; MOTOYHA MOIyJIbHA
poborta.

JlomaniHe 1o1aTKOBE YUTaHHS, BEJCHHS CIIOBHHKA,;
BHUKOHAHHS MIMCHbMOBHX 3aBJIaHb; ITiJTOTOBKA IIPE3CHTAIlii;
rouryk (1in6ip) Ta oriIsi JTiTepaTypHHX JPKEpe 3a
3aJ]aHOI0 POOJIEMATHKOIO; 1HMBIJyallbHa poOOTa B
KOMII'FOTEPHOMY KJIaci.

Module 2. Great ideas

ideas.
the

Tema 7. Great
Innovations in
organization

BinsigyBaHHs 3aHATD; 3aXHCT
JIOMAalllHKOTO ~ 3aBJaHHS; OOTrOBOPEHHS
TEOPETHYHOTO Ta MPAKTUYHOIO Marepiany
(ycHI BiAINOBifi); BUKOHAHHS HABYAIBHUX

JloMariHe 1oJJaTKOBE YUTAHHS, BEICHHS CIIOBHUKA;
BHKOHAHHS MICEMOBHX 3aBJIaHb; IiITOTOBKA MPE3CHTAIIIT;
ronryk (Tiabip) Ta OrJISAI JTiTepaTypHUX JPKEPEI 3a
3aJIaHOI0 TPOOJIEMATHKOIO; iHAMBIIyabHa POOOTa B




3aBgaHb  (poJIbOBI  irpW,  THCHMOBI
3aBJaHHsi);  INPE3eHTalii;  KOHTPOJIbHA
pobota Ha 3aHATTI (Revision); 3aBmaHHsI
CaMOCTIHOT poOOTH; MOTOYHA MOXIYJIBHA
pobora.

KOMIT FOTEPHOMY KJIaci.

Tema 8. Successful
meetings

BinBinyBanHs 3aHATE; 3axHCT
JOMAIHBOTO  3aBOAaHHS;  OOTOBOPEHHS
TEOPETUYHOTO Ta MPAKTUIHOTO Marepiaiy
(ycHi BiAmoBizmi); BUKOHAHHS HaBYAIBHUX
3aBJaHb  (pOJBOBI  irpH,  MHCHMOBI
3aBJaHHs); Tpe3eHTalii;  KOHTPOJbHA
poGora Ha 3anarTi (Revision); moTouHa
MOJIyJIbHa po0oTa.

JloMalHe TOAaTKOBE YUTAHHS, BEICHHS CIIOBHHKA;
BUKOHAHHS IMCEMOBUX 3aBJIaHb; IiATOTOBKA IPE3eHTAaLil;
romryk (TixOip) Ta oIy JiTepaTypHUX IKepen 3a
3a1aHOI0 TPOOIEMAaTHKOIO; IHANBITyaapbHa pobdoTa B
KOMIT FOTEPHOMY KJIaci.

Tema 9. Stress. Causes
of stress. Stressful jobs

BinsigyBanHs 3aHATh; 3aXHCT
JIOMAalllHKOTO ~ 3aBJaHHS; OOTOBOPEHHS
TEOPETHYHOTO Ta MPAKTUYHOTO Marepiany
(ycHi BiAINOBizi); BUKOHAHHSI HaBYAIBHUX
3aBmaHb  (pOJBOBI  irpuW,  TIHCHEMOBI
3aBJaHHs);  MPE3CHTallii; KOHTPOJIbHA
pobora Ha 3amsaTTi (Revision); morodna
MO/IyJIbHa Po0oTa.

JlomalliHe 101aTKOBE YMTAHHS, BEICHHS CJIOBHHKA,
BHUKOHAHHS NMIMCEMOBHX 3aBJIaHb; IiITOTOBKA MPE3CHTAIIIT;
romryk (Tixdip) Ta oIy JiTepaTypHUX IKepen 3a
3a[1aHoI0 TPOOIEMAaTHKO; IHANBITyadpbHa poboTa B
KOMIT FOTEPHOMY KJIACi.

Tema 10. Participating
in discussions

BinBinyBaHHs 3aHATh, 3aXHCT
JIOMAallIHEOTO  3aBJaHHS; OOTOBOPEHHS
TEOPETUYHOTO Ta MPAKTHYHOTO MaTepiany
(ycHI BIAMOBIMi); BUKOHAHHS HaBYaJIbHUX
3aBnaHb  (POJBOBI  irpd,  IHCHMOBI
3aBIaHHs); MPE3CHTAIlil; KOHTPOJIbHA
pobota Ha 3ansrTi (Revision); moTouHa
MO/IyJIbHa Po0oTa.

JloMalHe 10AaTKOBE YUTAHHS, BEICHHS CIOBHHKA;
BHUKOHAHHS MHUChbMOBHX 3aBJIaHb; IiJrOTOBKA MPE3CHTAIIIT;
nouyk (maoip) Ta Oy JIiTepaTypHUX JKepes 3a
3aJ]aHOI0 TIPOOJIEMATHKOIO; 1HMBIJyallbHa po0OTa B
KOMIT FOTEpPHOMY KJIaci.

Tema 11. Entertaining.
Corporate
entertainment

BinBinyBanHs 3aHAITE, 3aXHCT
JIOMAIIHBOTO  3aBJaHHS;  OOTrOBOPEHHS
TEOPETHYHOTO Ta MPAKTUYHOIO Marepiany
(ycHi BiAIOBiMi); BUKOHAHHS HaBYAJIbHUX
3aBmaHb  (pONBOBI  ITpH,  IHCHMOBI
3aBIaHHs);  [PE3CHTAIlil; KOHTPOJIbHA
pobora Ha 3anarTi (Revision); moTouHa
MOJIyJIbHa poOoTa.

JloMalliHe 10JaTKOBE YNTAHHS, BEICHHS CIIOBHHUKA,
BUKOHAHHS MMChMOBHX 3aB/[aHb; ITiITOTOBKA MPE3CHTAIIIT;
momyk (mixdip) Ta OrIs JiTepaTypHUX IKEpe 3a
3a[1aHOI0 TPOOIEMAaTHKO; IHANBITyadbHa po0OoTa B
KOMIT FOTEPHOMY KJIaci.

Tema 12. Socializing

BinsigyBaHHs 3aHSTh; 3aXHCT
JIOMAIIHBOTO  3aBJaHHS;  OOTrOBOPEHHS
TEOPETUYHOTO Ta MPAKTUYHOIO Marepiany
(ycHi BIAMOBII); BUKOHAHHS HaBYAJIbHUX
3aBmaHb  (pPONBOBI  ITpH,  IHCHMOBI
3aBIAHHs]);  NPE3CHTAalil;  KOHTPOJbHA
pobora Ha 3amarti (Revision); moTouHa
MOJIyJIbHa poboTa.

JlomarrHe 101aTKOBE YMTaHHS, BEJICHHS CIIOBHUKA;
BHUKOHAHHS MUChbMOBHX 3aBJIaHb; IiIrOTOBKA IPE3CHTAIIIT;
nouryk (miaoip) Ta oy JIiTepaTypHuX JKepes 3a
3aJIaHOI0 TIPOOJIEMATHKOIO; 1HMBIJyallbHa po0OTa B
KOMIT'FOTEPHOMY KJIaci.
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IIporpamue 3a0e3nedYeHHsI HABYAABHOI AHCLHIIAIHHT

[Maker nporpamuux npoaykriB Microsoft Office.

IToaiTHKA BHBYEHHS HaBYaABHOI AHCIIHIIAIHHM Ta OLiHIOBaHHS
IoniTHka MOM0 TEPMiHIB BUKOHAHHS Ta MEPECKIANAHHS: 3aBAAHHS, SKi 3/Ial0ThCS 13 MOPYIICHHIM TEPMiHIB 0€3 MOBAXKHHUX
TPHYKH, OINHIOIOTECS HA HIDKYY OWiHKY (75 % BiI MOXIMBOI MaKCHMalbHOI KITBKOCTI OaniB 3a BHA isSUTBHOCTI).
Ilepecknamanas MoxyiiB BinOyBaeThCS i3 MO3BOIY MPOBIAHOTO BHKJIANava 332 HASBHOCTI IMOBKHUX NPUYMH (HAIPUKIAL,

JKapHSHUI).

HoriTika moa0 akageMigHOi JOOPOYECHOCTI: CIIUCYBAaHHS IIiJl YaCc BUKOHAHHS MOTOYHHX MOIYJIBHUX POOIT Ta TECTyBaHHSA
3a00pOHEHO (B T. 4. i3 BUKOPUCTAHHIM MOOUIHHHX JIeBaiiciB). MoOLIBHI IPUCTPOT HO3BOIISETHCS BUKOPHUCTOBYBATH JIHIIE TTi ]|
Yac OH-JIaliH TECTYBAHHS Ta IiITOTOBKH NPAKTHYHHX 3aBAaHb B POLIEC] 3aHSITTSI.

TTosiTHKA 111010 BiABIIYBAHHSA:

BiIBIlyBaHHS 3aHATh € 00OB’SI3KOBHM KOMITIOHEHTOM. 32 00’€KTMBHUX NPUYWH (HAIIPUKIa, XBopoOa, MpareBialTyBaHHs,
CTa)XyBaHHs) HABUAHHS MOXe Bi0yBaTuch B OH-nMaiH ¢hopmi (Moodle) 3a moromKeHHsM i3 IPOBITHUM BHUKIIAIAuCM.
IMonitrka 3apaxyBaHHs pe3ynbrariB HedopmansHoi ocith: http://puet.edu.ua/uk/publichna-informaciya

OuiHoBaHHA
ITizcymKoBa OIliHKa 32 BUBYCHHS HABYAJIBHOI JAUCIUIUTIHU PO3PAXOBYETHCS Yepe3 MOTOYHE OIIHIOBAHHS
MakcHMaAbHa
Buau pobir KiABKRiCTB
Oaais
3 cemectp

Moaynes 1-2 (temu 1-12): BiaBigysauus 3ausate (10 6ainiB); 3axuct momaniHboro 3aBaadHs (15 6aiiB);

00TOBOpPEHHSI TEOPETHYHOTO Ta MPAKTUYHOTO Matepiamy (ycHi Bigmosimi) (15 6amiB); mocraHoBKa Ta

po3kputTs npobiemHoro nmutaHHs ( 10 OaniB); BUKOHAHHS HaBYAIBHUX 3aBJaHb (POJIBOBI irpH, MACHMOBI 100
3apnanHA) (10 6amiB); mpesenTanii (25 6aniB); KOHTpoIbHA podoTa Ha 3aHATTI (Revision) (5 6amiB); moTouHi

MoynbHi poboTr (10 6anis).

IlIxana ouniHroBaHHs 3400yBadYiB BHLIOI OCBIiTH 3a pe3yAbTaTaMH BHBYEHHS
HaBYaABHOI AHCIHIAIHH

Cyma 6aaiB 3a BCi BHAH Ouinka 3a . .
v . . OmiHKa 3a HalliOHAABHOIO IIIKAAOXO
HaBYaABbHOIL AiABHOCTI mkaaorw EKTC
90-100 A Binminao
82-89 B Hyxe nodpe
74-81 C Jo6pe
64-73 D 3aJ0BIIbHO
60-63 E 3aJ0BIJIbHO JIOCTaTHBO
35-59 FX He3a/10BisIbHO 3 MOKJIMBICTIO MOBTOPHOTO CKJIAJIAHHS
0-34 E HesanosinbHo 3 060B’$[3K(1BI/IM TOBTOPHHM BHBYEHHAM
HaB4YaJIbHO1 JUCIUITIIITHU
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